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Subject: PARKING TICKETS, ENVELOPE TYPE

Ref. Documents:

Purpose To establish a procedure for issuance and control of envelope type parking tickets.

Policy:
Scope: All sworn Benson Police Department Personnel

Procedure:
ISSUANCE OF PARKING TICKETS- GENERAL

A. Parking tickets will be issued only for parking violations addressed in Minnesota Statute
or Benson City Ordinances.

B. Parking tickets may only be used for violations that take place upon City streets within
the City of Benson. Parking tickets may not be used for parking violations that take place on
private property.

C. Allinformation entered on the parking ticket will be printed legibly.

D. Location of the violation will be noted somewhere on the department copy of the parking
ticket.

E. Place envelope copy of the ticket in a location easily visible to the driver/owner.

SNOW REMOVAL PARKING TICKETS

Those citations issued in accordance with the City Ordinance, pertaining to Snow Removal
violations, will be issued during the time frames outlined by ordinance and only to those
vehicles that have been plowed around.

CANCELING TICKETS

The issuing officer may cancel a ticket if the violator appears before the ticket is placed on the
motor vehicle. If the issuing officer so chooses, the officer can write "appeared before placing
on motor vehicle" and then have the person sign the ticket. The issuing officer must also sign
the ticket.

DISPOSITION OF COMPLETED TICKETS

Original copies of all tickets issued must be submitted to the officer's supervisor prior to the
end of shift.
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