Benson Police Department

Index No D2-04-00
Policies & Procedures

Order Date: 5/1/2002
Rev Date: 3/19/2025

Subject: POLICE PATROL SERGEANT- JOB DESCRIPTION

Ref. Documents:

Purpose

Policy:

Reports to: Police Chief

Days/Hours: Hours scheduled per 24-7 week (must be able to work overtime
when required) May be assigned "On-Call" time as needed also

subject to call

FLSA Status: Non-exempt

JOB SUMMARY:

This position supervises, manages and participates in all phases of police work
which includes the responsibility for the protection and safety of the community
through prevention and control of crime, preserving peace, enforcement of laws,
and apprehension of criminals, regulating traffic, and providing emergency services.
This position is responsible for field operations and is an administrative and
supervisory position serving as first assistant to the Chief of Police, assuming
complete command of the department in the absence of the Chief of Police. This
position oversees and conducts criminal investigations.

ESSENTIAL FUNCTIONS: (The listed examples may not include all duties
performed by all positions in this class. Duties may vary somewhat from position to
position within a class):

ADMINISTRATIVE/SUPERVISORY DUTIES:

1. Supervise, schedule, assign, instruct and evaluate subordinates to ensure
adherence to law and applicable department policies and procedures.

2. Reviews the work performance of subordinates on a continuous basis, and
conducts informal and formal performance evaluations on assigned personnel.

3. Assures employee compliance of all rules and regulations: recommends to the
Chief of Police appropriate discipline when necessary.

4. Administers and coordinates the review of and necessary correction of the police
records in the Police Department’s records management system.

5. Delegates work assignments to personnel in terms of work methods, service
required and standards of performance.

6. Assists in coordination of communication between other departments (ie:
Probation office, County Attorney, Sheriff) to make sure they are correctly informed
and understand each other.

7. Represents the Chief of Police and the Department at various meetings and
assumes public speaking engagements as assigned.

8. Administers and coordinates the department's community programs.

9. Keeps the Chief of Police currently informed of important developments in the
department.
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10. Makes recommendations to the Chief of Police on any matter that will improve
the department.

11. Identifies training needs by topic and/or employee and makes
recommendations to the Chief of Police.

INVESTIGATIONS:

1. Oversees, supervises and conducts criminal investigations for the department.
2. Gathers, processes, and/or safeguards physical evidence and property inventory
until appropriately disposed of.

3. Coordinates the information search at the scene of a crime and makes
appropriate use of laws of arrest, search and seizure.

4. Responsible for the proper investigation of citizen’s complaints against the Parol
Officers.

5. Reviews officer's investigative reports for completeness and accuracy.

6. Ensures proper investigative follow-up when needed and coordinates
prosecution with proper prosecutor in compliance with judicial and department
rules.

7. Conducts background investigations for candidates for employment.

ASSISTS OFFICERS IN THE AREAS OF:

Motor, foot and bicycle patrol duties.

Response to accident and emergency situations.

Traffic Law Enforcement.

Arrest situations and procedures involving use of force.

Assisting residents with a variety of requests such as vehicle and home
Iockouts stalled or disabled vehicles, requests for directions, law interpretations,
project status, answering miscellaneous questions and referrals to other public
agencies.

6. Preparation and submission of all required oral and written reports and revisions
as needed.

7. Assistance to other departments as required or assigned.

8. Performs other related work as assigned.

S

ADDITIONAL RESPONSIBILITIES:

1. Drives a variety of Police Department vehicles under routine, emergency or
violator pursuit circumstances, in all traffic and weather conditions in compliance
with all state statutes and department policy.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:
LEADERSHIP:

1. Ability to lead and command respect from and for fellow officers.

2. Ability to maintain cooperative arrangements with other departments within the
City’s government structure.

3. Ability to issue intelligible directions and directives and secure their execution.

4. Ability to apply good judgment and practical sense to the work of the department.

COMMUNICATION:
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1. Ability to actively listen to others for understanding of their needs and situations.
2. Ability to speak and write English clearly.

3. Able to assertively control conversations in order to quickly and accurately
gather pertinent information and to communicate information professionally and
precisely to the proper recipient.

4. Able to read and understand correspondence, memoranda and directives.

5. Able to write clear and concise reports.

6. Able to understand and execute instructions both in terms of content and intent.

DECISION MAKING:

1. Able to act in a decisive manner, using good judgment.

2. Able to assess problems and situations, anticipate needs and evaluate
alternatives.

3. Able to deal with emergency and stress situations and maintain flexibility in
adjusting to situations and procedures and to support and carry out directives.
4. Able to understand and carry out complex directions.

INTERPERSONAL RELATIONSHIPS:

1. Able to be consistent in dealing with people and be sensitive to others’ problems
without direct involvement.

2. Able to exclude personal biases from work performance and be able to accept
criticism and/or discipline.

3. Able to communicate and deal tactfully, diplomatically and cooperatively with
both individuals and groups.

PROFESSIONAL ATTITUDE:

1. Ability to represent the organization to other agencies and citizens with a
courteous, helpful, and accurate and business-like attitude in all radio, telephone,
and other types of contact.

2. Ability to take initiative, be committed to the agency, be dependable, be mature
in relationships with others, and be self-confident.

TECHNICAL KNOWLEDGE:

1. Knowledge of modern techniques of criminal investigation and identification.
2. Ability to learn and apply specific laws, city ordinances, and regulations.
3. Able and skilled to safely operate a motor vehicle.

MINIMUM TRAINING AND EXPERIENCE REQUIREMENTS: (The following
statement represents the minimum experience and training standards which will be
used to admit or reject applicants for interview and selection, provided that
substitution will be permitted in case of deficiencies in either experience or
education).

Minimum of two year Associate Degree in Law Enforcement.

Minimum of two years experience as patrol officer.

Possess a valid Minnesota Class (D) Drivers License and safe driving record..
Licensed or eligible to be licensed by the MN P.O.S.T. Board.

Post approved certified first aid training.
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Scope:

6. Tactical proficiency; must have the ability to plan, execute and supervise
operations during high risk situations, serving in the capacity of a team leader or
OIC.

7. Pass a job related Physical/Strength Exam, drug test and Psychological exam.
8. Able to work flexible schedules including evenings, weekends and holidays.

9. Able to work under a variety of weather conditions.

SUPERVISORY RESPONSIBILITIES (if any):
1. Full and Part Time Police Officers

MINIMUM PHYSICAL REQUIREMENTS (if any): (The physical demands described
here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions).

While performing the duties of this job, the employee is regularly required to use
hands to finger, handle, or feel objects, tools, firearms, or controls: reach with hands
and arms: and taste or smell and drive a police vehicle. The employee frequently is
required to walk, run, stoop, kneel, crouch, or crawl and the employee is
occasionally required to stand and climb or balance.

Specific vision abilities required by this job include close vision, distance vision, color
vision, peripheral vision, depth perception and ability to adjust focus so that the
employee can regularly be able to see and read police reports in English, and to
hear in order to operate radios, radar and other department equipment, and to
communicate with the public.

The employee must regularly lift and/or move up to the limit per company
physical/strength exam and to lift, carry or drag objects or people weighing up to
150 pounds at an accident scene or to chase and subdue suspects as required.

The employee regularly works near moving mechanical vehicles and in outside
weather conditions and is regularly exposed to fumes or airborne particles and toxic
or caustic chemicals. The employee may occasionally work in high, precarious
places and is occasionally exposed to wet and/or humid conditions and extreme
heat and cold conditions.

Procedure:
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