Benson Police Department

Index No A3-06-00
Policies & Procedures

Order Date: 5/1/2002
Rev Date: 3/19/2025

Subject: UNIFORMS

Ref. Documents:

Purpose SECTION I: PURPOSE

Policy:

The purpose of this order is to provide guidance in prescribing the type and manner
of wearing of clothing and personal grooming on duty to maintain a consistent and
professional image and to promote pride and esprit de corps. Any exceptions to
these standards must be specifically authorized by the Chief of Police.

SECTION Il - GENERAL

A. Clothing
All clothing worn on duty shall be clean, serviceable, neat, pressed as necessary,
and will be properly fitted. Uniforms which are torn, badly frayed, stained,
contaminated by potential bio-hazard materials, otherwise in need of repair or
replacement shall not be worn. Any clothing which becomes damaged or dirtied
while on duty should be replaced as soon as practical.
All officers shall be required to maintain a uniform in good condition.

B. Grooming

1 All department members shall appear neat, well-groomed, and will maintain
appropriate hygiene when working. Department members should avoid excessive
use of after-shave, cologne, perfume, and other scented products.

2. The face will be clean shaven, only a neatly-trimmed mustache or goatee is
permitted during the months of April -Sept. Oct-March BPD officers may grow and
wear a beard. The beard will be maintained in a neat order not to exceed .75 inches
in length. In such cases that an officer chooses a goatee or mustache the
remainder of the face will be kept clean shaven. This policy in no way permits
officers to allow an unshaven appearance.

3. Hair will be neatly groomed. The length and bulk of the hair will not present a
ragged, bulky, or extreme appearance. Lines or designs will not be cut into the hair
or scalp. If any dyes or tints are used, the color must be natural to human hair.
Officers' hair length shall not extend below the midpoint of the collar. Any officer
having longer hair shall wear the hair securely braided, pinned up, or otherwise
secured to avoid entanglement, grabbing, or vision obscurement. Any bands, clips,
pins, barrettes, or combs for holding the hair shall be conservative and unadorned,
and shall be clear, or similar in color to the hair.

4. Female officers may wear cosmetics conservatively applied. Exaggerated or
faddish cosmetic styles or colors are inappropriate with the uniform. Female officers
may wear lipstick and nail polish with the uniform so long as the color is neutral and
does not detract from the uniform. Extreme colors or neons shall not be worn.

C. Jewelry

Jewelry which constitutes a safety hazard shall not be worn on duty. Neck
chains are discouraged and may only be worn inside the uniform shirt. No jewelry
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or other items depicting affiliation with a group generally opposed to the policing
function shall be displayed. Any rings, watch, or bracelet shall be in good taste and
shall not detract form a professional appearance.

Officers shall not wear an earring (s) of any type or design while on duty except
as authorized by the Chief of Police.

No rings, studs, jewelry or other foreign material in a visible body piercing shall
be allowed while on duty.

D. Off Duty Attire

Officers shall not wear the uniform off duty except with the permission of the
Chief of Police or a Supervisor.

Department members shall not wear or display attire or symbols identifying
themselves as members of the Benson Police Department, or D.A.R.E attire, while
possessing, purchasing, or consuming alcoholic beverages; or while at any bar,
lounge, or other establishment serving liquor, whether for a public or private
gathering.

Members wearing attire identifying themselves as members of the Benson Police
Department shall adhere to all the provisions of Section Il of this directive.

SECTION IlIl.  COURT APPEARANCE

Members required to appear in court shall wear either the prescribed uniform of the
day, Class A or B uniform or dress clothing consistent with that normally worn in
conservative private or corporate business, i. e. business suit, sport coat and slacks,
or comparable attire.

SECTION IV.  PLAIN CLOTHES ASSIGNMENT

Unless a specific duty assignment dictates otherwise, officers assigned to work in
plain clothes shall wear attire consistent with conservative or casual dress standards
normally required of office personnel in private or corporate business.

Consideration should be given to weather, hours of duty, and assignment when
dressing. Grooming policy for plain clothes sworn personnel shall be the same as
for unformed personnel.

SECTION V. UNIFORMS

All service uniform combinations are authorized as outlined for year-round wear,
however, appropriate discretion should be used based on weather conditions and
duties. Seasonal uniform wear dates will not be established. Complete uniforms
will be worn unless otherwise authorized by the Chief of Police.

Class A Uniform, shall consist of a Long Sleeved Uniform shirt in navy blue. The
shirt shall have propper shoulder patches placed on each arm, and be worn with
Badge, Name tag, and Flag. A clip on or velcro blue tie matching the shirt should
also be worn along with a appropriate tie tac. The tie may be substituted with a
mock turtle neck embroidered with BPD. Pants will be dress blue cargo pants
pressed flat.

Class B Uniform, shall consist of the Long or Short Sleeved Uniform shirt in Navy
blue. The shirt shall have propper shoulder patches placed on each arm, and be
worn with Badge, Name tag, and Flag. Pants shall be blue BDU style pants or dress
blue cargo pants.
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Class C Uniform, shall consist of the Long or Short Sleeved Polo shirt in Navy Blue.
The shirt shall be in good repair with proper name tag and badge embroidered,
along with BPD patches sewn to the shoulders. Pants for this uniform are to be
Blue BDU pant.

Sweaters worn on duty shall be a dark blue knit sweater with a mock turtleneck
undershirt, or may be worn over the top of the Class B uniform.

External Vest carriers will be worn with all class of uniforms. The external carrier
shall be of matching color and in good repair, displaying the department badge and
name tag.

Patrol officers' shirts will be all navy blue. The Chief of Police and Sergeant may
wear white shirts. The Administrative Assistant shall wear business casual attire or
the authorized departmental polo shirt, jeans with no holes and in good repair are
permitted. Navy blue slacks and an all white uniform shirt with badge and name tag
shall constitute the Administrative Assistant class A uniform.

Pants -Navy blue police uniform trousers, double - knit polyester or blended fabric
with cargo pockets attached. Approved BDU trousers are authorized for regular
patrol duty and must be Navy Blue or Black in color.

Footwear - Shoes or boots will be all black, plain toed, with the toe and maijority of

the portion of the boot which shows below the trousers being shinable leather. For
severe weather conditions, blue or black "Sorrell type pack" boots, or comparable

footwear may be worn.

Cool/cold weather outer wear

Headgear

1. For winter, a navy blue trooper style pile cap with ear flaps or an approved
Headband or stocking hat may be worn. An approved balck or navy blue insulating
face mask may be worn when outdoors for extended times during extremely cold
weather conditions.

2. An approved navy blue or black baseball style cap with the Benson Police
Department insignia sewn to the front may be worn for firearms and field training,
tactical events, severe weather conditions, or as otherwise authorized by the Chief
of Police or Sergeant.

3. The navy blue, eight point, uniform cap is to be worn for law enforcement
related funerals and or other special events as required or directed by the Chief of
Police.

Gloves
1. Cold weather gloves will be selected and worn based on the officer's
discretion and judgement, but should not detract from the overall professional
appearance of the uniform. Gloves must be black in color and of a type which do
not hinder response to tactical situations.
2. Cut resistant or fluid barrier gloves may be worn in appropriate situations.

Coats & Jackets
1. All coats and jackets shall have the Benson Police Department's shoulder
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patch sewn to the sleeves as prescribed below. There will be no name tags or flags
worn on sweaters, coats or jackets.

Identification Patches

The following embroidered patches, supplied by the department, will be worn
securely affixed to the uniform:

1. "Benson Police Department" patch worn on the uniform shirt, jacket, and
sweater, centered on each sleeve one inch (3/4 - 1") below the shoulder seam.

2. American flag patch worn on the uniform shirt sewn three fourths inch ( 3/4")
to one inch (1")
above the right chest pocket.

I. Required Equipment
1. Gold and Silver breast badge, approximately 3 1/2" by 2 1/2 " gold in color,
shall be worn above the left pocket of the uniform shirt. Plain clothes officers and
officers wearing civilian clothing to court shall wear the badge so it is clearly visible
whenever the sidearm is visible to others.
2. Gold tone name plate worn centered on the top of the right shirt pocket flap.
3. Collar insignia
a. Patrol officer: none
b. Sergeant : chevrons
4. Duty Belt - The belt and attached equipment carriers shall be black and all
basket - weave leather. Buckles and any visible snaps shall be gold tone or black
in color.
5. Holster and ammunition carriers as issued or approved.
6. Issued sidearm
7. Handcuffs and case
8. Issued radio and case or holder
9. Flashlight and holder
10. Taser and Holster
11. Soft body armor will be used per directive.

J. Optional Equipment

Key holder and keys
Approved chemical agent spray and holder
Expandable baton and holder
Second handcuffs and case
Personal protection gloves and holder
Multi - purpose tool or knife in a case
Tie bar or tie tac, gold in color or otherwise matching the uniform
Sunglasses, radical or faddish styles will not be worn in uniform
Rain jacket - Black, Navy Blue, or reflective in color. Navy blue or black rain
pants may be worn over the uniform pants during inclement weather conditions.
10. Pins depicting special awards, training, or programs may be worn on the
right or left pocket flap with approval of the Chief of Police.
11. If trained as a CIT officer, the pin shall be worn centered on the left breast
pocket itself, not on the pocket flap.
12. Special purpose (riot) helmet, as issued

CoNOGORWN =

K. Special Assignment - Special Duties
1. Uniform and gear of special duties, such as bicycle patrol subject to
approval of Chief of Police. The choice of such uniforms and gear is to be made
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with primary considerations of utility, officer safety, and profession appearance.
Officers assigned to such units when working together shall wear the same
attire.

SECTION VI. CLOTHING ALLOWANCE

A. The employer shall provide an initial uniform for each new hired officer and
thereafter, beginning January 1st after initial issue, shall provide an annual clothing
allowance as stated in the contract between the City of Benson and LELS, Inc.

B. The initial uniform shall consist of: See list

SECTION VII. UNIFORM CLASSES

CLASS "A" Includes: Polyester longsleeve Shirt
Polyester "dress" pants
Tie
Metal Badge and accounterments
Full duty belt
Highly shined black boots or shoes
Navy Blue Eight Point Police Cap

CLASS "B" Includes: Long sleeve or short sleeve shirt

Polyester or "cargo pocket" type pants

Metal Badge and accounterments

Full duty belt

Highly shined black boots or shoes

Undershirt: Shortsleeve- black crew neck or white v-
neck t-shirt

Longsleeve - black mock turtleneck with

gold letters reading "BPD" embroidered on left-center of collar

SECTION VIIl. RESPONSIBILITY

It will be the responsibility of each officer to follow this directive. It will be the
responsibility of the supervisor on duty to see that all uniformed officers are dressed
and equipped as outlined in this section.

Scope: This policy applies to all uniformed personnel.

Procedure:
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